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LEWISHAM EDUCATION

Title: 


Alternative Provision Manager 

Unqualified Teachers Pay Scale 


Faculty:  Inclusion
Responsible to: 
Assistant Headteacher 
Main Purpose of Role:

To work collaboratively as part of the Inclusion Faculty to achieve the desired outcomes for students.

To lead in developing the Alternative Provision Unit (APU) at Sydenham School which will involve supporting students who need a bespoke provision in order to fully access mainstream education.
To actively support the Safeguarding and Pastoral Manger within the Inclusion Faculty.
To promote positive attitudes by students and families towards education securing high standards of behaviour and discipline to achieve the desired outcomes for students.

	Main Activities 
	Unqualified Teacher 

	Responsibilities
	· To ensure that all aspects of work promote and deliver the schools’ Equality Objectives and Inclusion policies.
· To lead and coordinate the operation and management of the APU which will involve small groups of students coming out of mainstream classes from Year 7-11 for a period of time due to barriers that are affecting their learning. Students will need to be carefully reintegrated back into mainstream classes when appropriate.

· This will involve identifying reasons for underachievement, managing timetables and liaising with external providers to offer bespoke provision, including tutoring and work experience to meet the needs of these students.

· Line manage staff who will be working in the APU, delivering activities to the students.

· Take a lead role in identifying and breaking down barriers to learning for students.



	Support for Students
	· To liaise and collaborate with the Inclusion Faculty to assess the needs of students and use detailed knowledge and specialist skills with the support of the SENCO, to support their learning.

· To establish productive working relationships with students, acting as a role model and setting high expectations.
· To create and implement individual personalised programmes for the length of time the students attend the APU.
· To deliver tasks to the students to ensure they keep up with their year group and make the expected progress in all their subjects. 
· To provide feedback to students in relation to progress and achievement.
· To mentor and manage students with social, emotional and behavioural difficulties.

· To work with groups of students on specific issues, e.g. anger management, bullying, health issues.
· To work closely with external agencies and parents/carers and ensure collaborative working.

· To maintain up-to-date student files and written records.
· To attend meetings regarding students who attend the APU.


	Support for Teachers
	· To organise and manage an appropriate learning environment and resources.

· To use learning and teaching objectives to plan, evaluate and adjust lessons/work plans as appropriate within agreed systems of supervision.

· To monitor and evaluate student responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.

· To provide objective and accurate feedback and reports as required in relation to student achievement, progress and other matters, ensuring the availability of appropriate evidence.

· To establish a clear framework for discipline in line with the Sydenham School Behaviour Policy, anticipate and manage behaviour constructively, promoting self-regulation and independence.

· To support parents/carers in students' learning and contribute to/lead meetings with parents/carers to provide constructive feedback on student progress/achievement.
· To administer assessments and co-ordinate marking and feedback, liaising with teaching staff.



	Support for the Curriculum
	· To deliver learning activities to students within an agreed system of supervision, adjusting activities according to student response/needs.

· To deliver literacy and numeracy programmes and make effective use of opportunities provided by other learning activities to support the development of literacy and numeracy skills.
· To use ICT effectively to support learning activities and develop students' competence and independence in its use.

· To advise on the appropriate deployment and use of specialist aids/resources/equipment.



	Other Duties
	· To comply and assist with the development of policies and procedures relating to child protection, health, safety and security and data protection, reporting concerns to an appropriate person.

· To be aware of confidential issues linked to home/student/staff/school/work and to keep absolute confidences as appropriate

· To be celebrate and support diversity and ensure all students have equal access to opportunities to learn and develop.

· To contribute to the overall ethos/work/aims of the school.

· To establish constructive relationships and communicate with external agencies/professionals, in liaison with the teacher, to support the achievement and progress of students.

· To take the initiative to develop appropriate multi-agency approaches to supporting students.
· To recognise own strengths and areas of expertise and use these to advise and support others.
· Undertake any other duties commensurate with the level of the post, as required to ensure the efficient and effective running of the Unit.  This is not an exhaustive list of duties and the role will be regularly reviewed and updated.



LEWISHAM EDUCATION
Person Specification
Title: 

Alternative Provision Manager 

Unqualified Teachers Pay Scale 



Faculty:  Inclusion
Responsible to: Assistant Headteacher 
	SELECTION CRITERIA (Skills, knowledge, experience etc. required)

	Qualifications and
Training

	· Relevant undergraduate degree

· Excellent numeracy/literacy skills – equivalent to at least NVQ Level 2 in English and Maths

· Specialist skills/CPD in curriculum or learning areas
· Evidence of Continuing Professional Development.

	Experience
	· Experience working with children of relevant age.
· Experience of working with students with additional needs.
· Experience of delivering literacy and reading/writing recovery programmes.
· Full working knowledge of relevant policies/codes of practice/legislation.
· Working knowledge of the national curriculum and other relevant learning programmes.
· Understanding of principles of child development and learning processes and in particular, barriers to learning.

	Knowledge and understanding

	· Show a strong professional commitment to safeguarding and promoting the welfare and rights of young people.
· A willingness to get up to speed with relevant qualification specifications and the curriculum.
· Ability to plan effective actions for students at risk of underachieving.
· Ability to self-evaluate learning needs and actively seek learning opportunities.
· Ability to relate well to students and adults.
· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.
· Appreciates the significance of safeguarding and interprets this for all individual students and young people whatever their circumstances, backgrounds or starting points.
· Can demonstrate a responsibility to contribute towards a safe environment

· Excellent interpersonal skills both in working relationships with students and in forming effective professional relationships with a wide range of stakeholders including parents/carers and families.

· Enthusiasm, drive and a love for the job.
· Ability to form and maintain appropriate professional relationships and personal boundaries with students and young people.

· Can use ICT effectively and with impact to support learning

· Full working knowledge of relevant polices/codes of practice and awareness of relevant legislation

· Work constructively as part of a team, understanding classroom cultures and responsibilities and your own position within these.

	Equal Opportunities
	To operate a positive commitment to the Council’s Equality and Diversity Policy and to ensure that it is implemented within Sydenham School.

	Circumstances


	The person undertaking this post must have a current enhanced DBS.  If a candidate does not have this status, then they will be required to complete an application only if recruited to this post.


Prepared by: Allison Costello, HR Manager
May 2022

