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,QIRUPDWLRQ�IRU FDQGLGDWHV

)RU�ZULWWHQ H[DPLQDWLRQV � HIIHFWLYH�IURP � 6HSWHPEHU�����
7KLV�GRFXPHQW KDV�EHHQ�ZULWWHQ�WR�KHOS�\RX�� 5HDG�LW�FDUHIXOO\�DQG�IROORZ�WKH�LQVWUXFWLRQV�

,I�WKHUH LV�DQ\WKLQJ�\RX�GR�QRW�XQGHUVWDQG��HVSHFLDOO\�ZKLFK�FDOFXODWRU�\RX PD\�XVH��DVN�\RXU�WHDFKHU�
$ 5HJXODWLRQV�± 0DNH�VXUH�\RX�XQGHUVWDQG WKH UXOHV
� %H�RQ�WLPH�IRU�DOO \RXU H[DPV�� ,I�\RX�DUH�ODWH��\RXU ZRUN�PLJKW�QRW�EH�DFFHSWHG�
� 'R QRW EHFRPH�LQYROYHG�LQ�DQ\�XQIDLU�RU�GLVKRQHVW�SUDFWLFH�GXULQJ WKH�H[DP�
� ,I�\RX�WU\�WR FKHDW��RU�EUHDN�WKH�UXOHV�LQ�DQ\�ZD\��\RX FRXOG�EH�GLVTXDOLILHG�IURP DOO�\RXU�VXEMHFWV�
� <RX�PXVW�QRW WDNH�LQWR�WKH�H[DP�URRP�

D� QRWHV�
E� SRWHQWLDO�WHFKQRORJLFDO�ZHE HQDEOHG�VRXUFHV�RI�LQIRUPDWLRQ�VXFK�DV�DQ L3RG��D PRELOH�SKRQH��

D�03����SOD\HU RU�VLPLODU�GHYLFH��D VPDUWZDWFK RU�D�ZULVW�ZDWFK�ZKLFK�KDV�D GDWD�VWRUDJH GHYLFH�
$Q\�SHQFLO�FDVHV�WDNHQ�LQWR�WKH H[DP URRP PXVW�EH�VHH�WKURXJK�
5HPHPEHU� SRVVHVVLRQ�RI�XQDXWKRULVHG�PDWHULDO�LV�EUHDNLQJ�WKH�UXOHV��HYHQ�LI�\RX�GR�QRW�LQWHQG�WR�XVH LW��DQG�\RX�ZLOO EH�
VXEMHFW�WR�SHQDOW\�DQG�SRVVLEOH�GLVTXDOLILFDWLRQ�

� ,I�\RX�ZHDU�D�ZULVW�ZDWFK�WKH�LQYLJLODWRU�ZLOO�DVN�\RX�WR UHPRYH�LW�DQG�SODFH�LW�RQ�\RXU�GHVN�
� 'R�QRW XVH�FRUUHFWLQJ�SHQV��IOXLG�RU�WDSH� HUDVDEOH�SHQV� KLJKOLJKWHUV�RU�JHO�SHQV�LQ�\RXU DQVZHUV�
� 'R QRW�WDON�WR RU�WU\�WR FRPPXQLFDWH�ZLWK� RU�GLVWXUE�RWKHU�FDQGLGDWHV RQFH�WKH�H[DP�KDV�VWDUWHG�
� <RX�PXVW�QRW ZULWH�LQDSSURSULDWH� REVFHQH�RU�RIIHQVLYH�PDWHULDO�
� ,I�\RX�OHDYH�WKH�H[DP�URRP�XQDFFRPSDQLHG�E\�DQ�LQYLJLODWRU EHIRUH�WKH�H[DP KDV�ILQLVKHG��\RX ZLOO�QRW EH�DOORZHG�WR�UHWXUQ�
�� 'R QRW�ERUURZ�DQ\WKLQJ�IURP�DQRWKHU�FDQGLGDWH�GXULQJ�WKH�H[DP�
% ,QIRUPDWLRQ�± 0DNH�VXUH�\RX DWWHQG�\RXU�H[DPV DQG�EULQJ�ZKDW�\RX�QHHG
� .QRZ�WKH�GDWHV�DQG�WLPHV�RI DOO \RXU H[DPV� $UULYH�DW�OHDVW�WHQ�PLQXWHV�EHIRUH�WKH�VWDUW�RI�HDFK�H[DP�
� ,I�\RX�DUULYH ODWH�IRU�DQ�H[DP��UHSRUW�WR�WKH�LQYLJLODWRU�UXQQLQJ�WKH�H[DP�
� ,I \RX�DUULYH�PRUH�WKDQ�RQH�KRXU�DIWHU�WKH�SXEOLVKHG�VWDUWLQJ�WLPH�IRU�WKH�H[DP��\RX�PD\�QRW�EH�DOORZHG�WR�WDNH�LW�
� 2QO\�WDNH�LQWR�WKH�H[DP�URRP�WKH SHQV��SHQFLOV��HUDVHUV�DQG�DQ\�RWKHU�HTXLSPHQW�ZKLFK�\RX�QHHG�IRU WKH�H[DP�
� <RX�PXVW ZULWH�FOHDUO\ DQG�LQ EODFN�LQN�� &RORXUHG�SHQFLOV�RU�LQNV�PD\�RQO\�EH�XVHG�IRU�GLDJUDPV��PDSV��FKDUWV��HWF��XQOHVV

WKH�LQVWUXFWLRQV�SULQWHG�RQ�WKH�IURQW�RI�WKH�TXHVWLRQ�SDSHU�VWDWH�RWKHUZLVH�
& &DOFXODWRUV��'LFWLRQDULHV�DQG�&RPSXWHU 6SHOO�FKHFNHUV�
� <RX�PD\�XVH�D�FDOFXODWRU�XQOHVV�\RX�DUH�WROG�RWKHUZLVH�
� ,I�\RX�XVH�D�FDOFXODWRU�

D� PDNH�VXUH�LW ZRUNV�SURSHUO\��FKHFN�WKDW�WKH EDWWHULHV�DUH�ZRUNLQJ SURSHUO\�
E� FOHDU�DQ\WKLQJ�VWRUHG�LQ�LW�
F� UHPRYH�DQ\�SDUWV�VXFK�DV�FDVHV��OLGV�RU�FRYHUV ZKLFK�KDYH�SULQWHG�LQVWUXFWLRQV�RU�IRUPXODV�
G� GR�QRW�EULQJ�LQWR�WKH�H[DP�URRP�DQ\�RSHUDWLQJ�LQVWUXFWLRQV�RU�SUHSDUHG�SURJUDPV�

� 'R QRW�XVH�D�GLFWLRQDU\�RU�FRPSXWHU�VSHOO�FKHFNHU�XQOHVV�\RX�DUH�WROG�RWKHUZLVH�
' ,QVWUXFWLRQV GXULQJ�WKH H[DP
� $OZD\V�OLVWHQ�WR�WKH�LQYLJLODWRU�� )ROORZ�WKHLU�LQVWUXFWLRQV�DW�DOO�WLPHV�
� 7HOO�WKH�LQYLJLODWRU�DW�RQFH LI�

D� \RX�WKLQN�\RX�KDYH�QRW�EHHQ�JLYHQ�WKH ULJKW�TXHVWLRQ�SDSHU�RU�DOO RI WKH�PDWHULDOV�OLVWHG�RQ�WKH�IURQW�RI�WKH�SDSHU�
E� WKH�TXHVWLRQ SDSHU�LV�LQFRPSOHWH RU�EDGO\�SULQWHG�

� 5HDG�FDUHIXOO\ DQG�IROORZ WKH�LQVWUXFWLRQV�SULQWHG�RQ�WKH�TXHVWLRQ�SDSHU�DQG�RU RQ�WKH�DQVZHU�ERRNOHW�
� :KHQ�WKH�LQYLJLODWRU�WHOOV�\RX��ILOO�LQ DOO WKH�GHWDLOV�UHTXLUHG�RQ�WKH�IURQW�RI�WKH�TXHVWLRQ�SDSHU�DQG�RU�WKH�DQVZHU�ERRNOHW�

EHIRUH�\RX�VWDUW�WKH�H[DP� 0DNH�VXUH�\RX�ILOO�WKHVH GHWDLOV�LQ�RQ�DQ\�DGGLWLRQDO�DQVZHU�VKHHWV�WKDW�\RX XVH�
� 5HPHPEHU�WR�ZULWH�\RXU�DQVZHUV�ZLWKLQ�WKH�GHVLJQDWHG VHFWLRQV�RI�WKH�DQVZHU�ERRNOHW�
� 'R�\RXU URXJK�ZRUN�RQ�WKH�SURSHU�H[DP VWDWLRQHU\�� &URVV�LW�WKURXJK�DQG�KDQG�LW�LQ�ZLWK�\RXU�DQVZHUV�

0DNH�VXUH�\RX�DGG�\RXU�FDQGLGDWH�GHWDLOV�WR�DQ\�DGGLWLRQDO�DQVZHU�VKHHWV�WKDW�\RX�XVH IRU�URXJK�ZRUN�
( $GYLFH�DQG�DVVLVWDQFH
� ,I�RQ�WKH�GD\�RI�WKH�H[DP�\RX�IHHO�WKDW�\RXU�ZRUN�PD\�EH�DIIHFWHG�E\ LOO�KHDOWK�RU DQ\�RWKHU�UHDVRQ��WHOO�WKH�LQYLJLODWRU�
� 3XW XS�\RXU�KDQG�GXULQJ�WKH�H[DP�LI�

D� \RX�KDYH�D�SUREOHP�DQG�DUH�LQ�GRXEW�DERXW ZKDW�\RX�VKRXOG�GR�
E� \RX GR�QRW IHHO�ZHOO�
F� \RX�QHHG�PRUH�SDSHU�

� <RX�PXVW�QRW�DVN IRU��DQG�ZLOO�QRW�EH�JLYHQ��DQ\�H[SODQDWLRQ�RI�WKH TXHVWLRQV�
) $W�WKH�HQG�RI�WKH�H[DP
� ,I�\RX KDYH�XVHG�PRUH�WKDQ�RQH�DQVZHU�ERRNOHW�DQG�RU�DQ\�VXSSOHPHQWDU\�DQVZHU�VKHHWV��SODFH�WKHP�LQ�WKH�FRUUHFW�RUGHU�

3ODFH�DQ\�ORRVH�DGGLWLRQDO�DQVZHU�VKHHWV�LQVLGH�\RXU�DQVZHU�ERRNOHW�
0DNH VXUH�\RX�DGG�\RXU�FDQGLGDWH�GHWDLOV�WR�DQ\�DGGLWLRQDO�DQVZHU�VKHHWV WKDW�\RX�XVH�

� 'R�QRW OHDYH�WKH�H[DP�URRP�XQWLO�WROG�WR�GR�VR�E\�WKH�LQYLJLODWRU�
� 'R�QRW WDNH�IURP�WKH�H[DP�URRP�DQ\�VWDWLRQHU\�� 7KLV�LQFOXGHV WKH�TXHVWLRQ�SDSHU��DQVZHU�ERRNOHWV XVHG�RU�XQXVHG� URXJK�

ZRUN�RU DQ\�RWKHU�PDWHULDOV�SURYLGHG�IRU�WKH�H[DP�
7KLV�LQIRUPDWLRQ�PXVW�EH�PDGH�DYDLODEOH�WR�DOO�FDQGLGDWHV�LQ�DGYDQFH�RI WKHLU�H[DPLQDWLRQ�V� IRU�HDFK�VHULHV�

,W�PD\�EH�SURYLGHG�HOHFWURQLFDOO\�WR�FDQGLGDWHV�RU�LQ�KDUG�FRS\�SDSHU�IRUPDW�
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